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COUNTY GOVERNMENT OF NYERI  
                                                                                                                                                  P. O. BOX 90– 10100 

                                                                                                                                                         Telephone 061 2030700 
                 COUNTY PUBLI C SERVI CE BOARD 
 

            RE: ADVERTI SE MENT FOR VACANT POSI TI ONS                            

 

The Count y Government  of Nyeri wishes t o recruit compet ent and qualified persons t o fill t he 

foll owi ng positi ons: 

 

1.  OFFI CE OF THE COUNTY SECRETARY 

 

 Legal Officer II, Job Group ‘ K’ (2 posts) 

 

The hol der of t he positi on will be reporti ng t o t he Head of Legal Unit – Count y Executi ve 

 

a) Duti es and Responsi bilities 

i) Assist in drafti ng legislative proposals and policies 

ii) Assist in ensuri ng compliance t o t he stat ut ory require ments 

iii) Assist in revi ewi ng and docu menti ng i nfor mati on relevant t o a case, incl uding generati ng pre-

trial preparation documents; 

iv) Prepari ng legal documents under t he directi on of the head of legal unit.  

v) Assist in preparati on of contracts and agree ments t o be ent ered i nto by t he Count y 

Gover nment; 

vi) Assist in conducti ng legal research;  

vii) Att endance t o court and supervisi ng outsi de counsel as i nstruct ed by t he head of legal servi ces  

viii) Prepari ng legal briefs and legal opi ni ons under the direction of t he head of legal 

servi ces; 
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ix) Assist in mai nt ai ni ng and updati ng i nfor mati on on ne w devel opments i n law;  

x) Any ot her dut y that may be assi gned by t he supervisor.  

 

b)  Requi re ments for appoint ment  

i) Must be a Kenyan Citizen 

ii) Bachel or of La ws degree from a uni versit y recognized i n Kenya 

iii) Post graduat e di pl oma i n legal st udies 

iv) Advocat e of t he Hi gh Court of Kenya 

v) Possessi on of a current practici ng certificat e 

vi) Pr oficiency i n comput er applications.  

vii) Certificate of good conduct  

 

2.  DEPART MENT OF AGRI CULTURE,  LI VESTOCK AND FISHERI ES 

 

A)  Seni or Assistant Di rector of Agri cult ure ( Agri-Busi ness) Job Group ‘Q’ (1 Post) 

The hol der will be t he Head of t he Agri busi ness Unit and will be reporting directl y t o t he 

Chi ef Officer.  

 

a) Duti es and responsi bilities 

i) Upscale communit y food security and val ue addition i nitiati ves. 

ii) Devel op a Count y agricultural sect or pri orit y manual. 

iii) Fund mobilizati on for Count y Agri cult ure devel opment activities 

iv) Or gani ze and partici pate i n agricult ural shows and trade fairs l ocall y and 

internati onall y.  

v) I mpr ove i nput suppl y.  

vi) Pr ovi de mar ket i nfor mation.  

vii) Pr omot e val ue additi on in agricult ure,

 livest ock and fisheries devel opment. 

viii) Pr omot e commercial agricult ure, livest ock and fisheries devel opment. 

ix) Pr omot e mar ket devel opment. 

x) Enhance access t o appropriate credit packages and awareness creati on.  
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xi) Any ot her dut y that may be assi gned by t he supervisor.  

 

b) Requi re ments for appoi nt ment  

i) Be a Kenya Citizen.  

ii) Be a hol der of at least a Degree i n Agri busi ness or agricult ural econo mi cs 

from recogni zed i nstit ution i n Kenya.  

iii) Not less t han ei ght(8) years’ experience after t he year of graduati on 

iv) De monstrate a hi gh degree of professi onal and techni cal compet ence in wor k 

perfor mance and results. 

v) De monstrate a t horough understandi ng of devoluti on, t he Count y Develop ment 

obj ecti ves and Vi si on 2030.  

vi) Be a strategi c t hi nker and results orient ed.  

vii) Be comput er literate. 

 

B)  Pl ant Operator III - Job Group ‘ D’ (13 posts)  

a) Duti es and responsi bilities 

i. Operati ng machi nes of ‘difficult rati ng’ C  

ii. Assisti ng machi ne attendants i n i dentifyi ng possi ble breakdowns  

iii. Li aisi ng wit h mechani cs for servi ci ng 

iv. Ma ki ng dail y and weekl y oil checks 

v.  Mai nt ai ni ng t he cleanli ness of t he pl ants 

vi. Any ot her dut y that may be assi gned by t he supervisor.  

  

b) Requi re ments for appoi nt ment  

i) Must be a Kenyan Citizen 

ii) Kenya Certificate of Secondary Educati on mean grade D ( Pl ai n) or an equivalent qualificati on 

from a recogni zed i nstit ution in Kenya; 

iii) Have passed t he suitability test for plant operat ors; 

iv) Possess a vali d Dri vi ng Li cense free from current endorse ments for class(es) of machi ne(s) 

that one may be required to operate; 

v) Be abl e t o operat e at least t wo (2) pl ant s of difficult rati ng ‘ C’ 
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vi) attended a First Ai d Certificate Course lasti ng not less t han one (1) week from St John 

Ambul ance or t he Kenya Instit ute of Hi ghways and Technol ogy( KIHBT) or any ot her 

recogni zed i nstit ution i n Kenya;  

vii) Tr ai ni ng i n plant mechanics will be an added advant age 

 

3.  DEPART MENT OF GENDER,  YOUTH & SOCI AL SERVI CES 

 Fi re- Engi ne Operat ors, Job Group ‘ F’ (4 posts) 

 

a) Duti es and Responsi bilities  

i. Ma ki ng routi ne dail y checks and i nspecti on of the fire engi ne t o ensure it is i n sound 

mechani cal conditi on 

ii. Ensuri ng general routi ne mai nt enance of t he fire engi ne and equi pment i n line wit h t he 

manufact urer’s manual / specificati ons 

iii. Reporti ng any malfunctioni ng of t he vehi cle/fire engi ne syst e ms  

iv. Dri vi ng/ operati ng t he fire engi ne as aut horized 

v.  Ensuri ng security and safet y of t he fire engi ne on and off t he road 

vi. Mai nt enance of wor k tickets for vehi cle/fire engine assi gned  

vii. Respondi ng t o fire and e mer gency calls i n order to prevent and/ or mi ni mi ze loss of life, 

pr opert y or i nj ury 

viii. Safel y and efficientl y drivi ng t he fire engi ne t o t he scene of fire i n response t o an e mer gency 

ix. Operati ng t he fire engi ne pumps and ot her fire/rescue apparat us safel y and efficientl y 

x.  Perfor m any ot her function of a fire fi ght er 

xi. Any ot her duties as may be assi gned by t he supervisor  

 

b)  Requi re ments for Appoi nt ment  

The candi dat e must:  

i. Be a Kenyan citizen 

ii. Be a hol der of a Kenya Certificate of Secondary Educati on / O-level educati on; ( mi ni mu m 

grade D) 

iii. Possess a First Ai d Certificate lasti ng not less t han seven(7) days 

iv. Possess a certificate i n defensi ve dri vi ng 
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v.  Possess a vali d mot or vehi cle dri vi ng license class BCE;  

vi. Have a mi ni mu m t hree (3) years proven experience i n fire engi ne/firefighti ng equi pment 

operati on; 

vii. Basi c mechani cal knowl edge of vehi cles 

viii. De monstrate experience in managi ng disasters 

ix. Be physi call y and medi call y fit as certified by a Government Doct or; 

x.  Be a hol der of a firefi ghting/rescue servi ce certificat e from an i nstitution recogni zed i n Kenya 

xi. Possess a vali d certificate of good conduct  

xii. Possessi on of a Grade III and above certificate in vehi cl e mechani cs/ maint enance will be an 

added advant age; 

xiii. For mer me mbers of t he disci pli ned forces and the NYS who have undergone firefi ghti ng 

trai ni ng or ex-fire fi ghters/fire engi ne operat ors wi ll have an added advant age  

 

 

 

 

 

       Ter ms of servi ce  

 Three (3) years contract.                                                                                                                                                    

 

Sal ary and benefits  

 Sal ary will be as per t he regul ati ons by Salaries and Re munerati on Co mmi ssi on.  

 

The foll owi ng cl earance certificates shoul d be attached to the application:  

 Hi gher Educati on Loans Boar d Cl earance Certificat e;  

 Vali d Certificate of Good Conduct;  

 Cr edit Reference Bureau Cl earance Certificat e from a recogni zed body;  

 Kenya Revenue Aut hority Cl earance Certificat e;  

 Cl earance For m from Ethi cs & Anti-corrupti on co mmi ssi on of Kenya 

 

Ho w to Appl y 
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Hard copy of dul y filled Empl oy ment For m toget her wit h t he required docu ment s 

shoul d be sent or hand delivered t o: 

 

THE SECRETARY,  

NYERI COUNTY PUBLI C SERVI CE BOARD,  

KARS ON’ S PHOTO HOUSE KI MATHI STREET 

P. O BOX 90- 10100,  

NYERI  

CELLPHONE: 0745342000 / 0733977003 

 

Al l applicati ons (hard deli vered or t hrough post office) shoul d be recei ved on or before 3rd 

April 2020 at 5. 00pm 

 

 

Not e: 

1.  Any communi cati on from t he Count y Public Service Board SHALL be through t he above 

pr ovi ded address and cellphone.  

 

2.  The Count y Public Servi ce Board does not charge for any of t he recruit ment exercises, 

incl udi ng shortlisti ng and appoi nt ment. Any request for payment or favor shoul d t herefore be 

reported t o t he police for appr opriate acti on.                    

 

3.  The Count y Government  of Nyeri is an equal opport unit y e mpl oyer 

 

4.  Peopl e li vi ng wit h disability are encouraged t o appl y 

 

5.  Onl y t he short-listed candi dat es will be cont act ed by t he Board.  

 


