COUNTY GOVERNMENT OF NYER

P.Q BOX 90- 10100
Td ephone 061 2030700

COUNTY PUBLI C SERVI CE BOARD

RE ADVERTISEMENT FOR VACANT POSI TI ONS

The County Government of Nyeri wshes to recrut conpetent and qualified
persons to fill the fdlow ng positions:

1. OFFICE OF THE COUNTY SECRETARY

e Legal ficer II, Job Group ¢ K (2 posts)

The holder of the position wll be reporting to the Head o Legal Unit -
County Executive

a) Duties and Responsihilities

i) Assist indraftinglegidative proposals and polides

ii) Assist inensuring conpliance tothe statutory requrenents

iii) Assist in reviewng and docunenting irfor mation relevant to a case,
ind udi ng generati ng pre-trial preparation docunents;

iv) Preparinglegal documents under the direction of the head of legal unit.

V) Assist in preparation of contracts and agreenents to be entered into by the
County Governmnent;

vi) Assist in conducti ng legal research



vii)Attendance to court and supervising outside counsel as instructed by the
head of legal services

viii) Preparing legal briefs and lega opnons under the direction of the
head of legal services;

iX) Assist in mai ntai nng and updati ng i rf ormation on new developnents inlaw

X Any other duty that may be assigned by the supervisor.

b) Require nents for appoi nt nent

i) Must be a Kenyan Qtizen

ii) Bachel or of Laws degree froma uni versity recognizedin Kenya
iii) Post graduate d doma inlegal studes

iv) Advocate of the Hgh Court o Kenya

v) Possession of a current practid ng certificate

vi) Profidency in conputer appications.

vii) Certificate of good conduct

2. DEPARTMENT OF AGRI CULTURE, LI VESTOCK AND Fl SHER ES

A) Senior Assistant Orector of Agriculture ( Agri- Busi ness) Job Group ‘Q (1
Post)
The holder wll be the Head of the Agribusiness Unit and will be reporting
directly to the Chief (fficer.

a) Duties and responsihilities
1) Upscale community food security and value additioniritiatives.
ii) Develop a County agricutural sector priority manual.
iii))Fund mohilizationfor County Agricdture devel opnent activities
iyOrganize and participate in agricdtural shows and trade fairs
localy and i iternationally.
V) I nprove input suppy.

M) Provi de market irf ormation



Mi)Pronote val ue addition in

agricuture, livestock and fisheries devel opnent.
Vi) Pronote commnercial agricdture, livestock and fisheries
devel opnent.

iX) Pronmote market devel op e nt.
xX) Enhance access to appropriate credit packages and awareness
creation

x) Any ot her duty that may be assigned by the supervisor.

b) Require nents for appoi nt nent

1)Be a Kenya QGtizen

ii) Be a holder o at least a Degree in Agribusiness or
agricdtural economcs fromrecognzedinstitutionin Kenya.

iii) Not less than eight(8) years experience after the year of graduation

ivy) De nonstrate a high degree o professional and technical
conpetence in work perfor mance and results.

v) De nonstrate a thorough understandi ng o devol tion the County
Devel opnent ol ectives and M sion 2030.

Vi) Be a strategic th nker and resuts oriented.

vi)Be conputer literate.

B Plant Operator III - Job Group ‘ D ( 13 posts)
a) Duties and responsihilities

i. Operating machi nes of ‘dfficdt rating C

ii. Assisting nmachi ne attendants inidentifying possi He breakdowns
iii. lLiaising wth nechanics for servid ng
iv. =~ Maki ng daily and weeky al checks

v. Maintainngthe deanliness of the dants
vi. Any other duty that may be assigned by the supervisor.



ii.

iii.

iv.

vii.

Viii.

b) Require nents for appoi nt nent

1) Must be a Kenyan Gtizen

i) Kenya Certificate of Secondary Education nean grade D (Haind or an
equi valent qualification froma recognized institutionin Kenya;

iii) Have passed the sutahility test for d ant operators;

iv) Possess a valid Iriving license free from current endorse nents for d ass(es)
of machi ne(s) that one nmay be required to operate;

V) Be ableto operate at least two (9 dants of dfficut rating‘C

V) attended a Hrst Ad Certificate Course lasting not less than one (1 week
from X John Ambuance or the Kenya Institute o Hghways and
Technol ogy( K HBI) or any ot her recognizedinstitutionin Kenya;

Mi)Trainingin dant nechanics wll be an added advant age

3. DEPARTMENT OF GENDER YOUTH & SOQ AL SERVI CES
e Fire Engine Operators, Job Group ‘F (4 posts)

a) Duties and Responsihilities
Maki ng routi ne daily checks and inspection of the fire eng ne to ensure it is
insound nechanical condition
Ensuring general routine nairntenance of the fire engine and equipnent in
line wththe manufacturers manual / specifications
Reporti ng any nmalfunction ng of the vehicle/fire engi ne systems
Drivi ng/operati ng the fire eng ne as aut horized
Ensuri ng security and safety of the fire engi ne on and off the road
Mai ntenance of work tickets for vehide /fire eng ne assigned
Respondi ng to fire and energency calls in order to prevent and/or mn mze
loss df life, property or i ury
Safely and effidently driving the fire engine to the scene o fire inresponse to

an e nergency



ix

ii.

1ii.

iv.

vii.
viii.

ix

Xiii.

Operating the fire engi ne punps and other fire/rescue apparatus safely and
effidently
Perfor many ot her function of afire fighter

Any other duties as may be assigned by the supervi sor

Require nents for Appoi nt nent

The candi date nust:

Be a Kenyan citizen

Be a hoder o a Kenya Certificate of Secondary Education / Olevel
educationy (mn mum grade D

Possess a Hrst A d Certificate 1 asti ng not less than seven 7 days

Possess a certificate in defensive driving

Possess a valid notor vehide driving license dass BCE

Have a min mumthree (3 years proven experience infire eng ne /firefi ghti ng
equ pnent operation;

Basic nechanical knowedge of vehides

De nonstrate experience in managi ng d sasters

Be physicaly and nedicallyfit as certified by a Governnment Doctor;

Be a holder o a firefighti ng/rescue service certificate from an institution
recognizedin Kenya

Possess a valid certificate of good conduct

Possession o a Gade III and above certificate in vehide
mechani cs/ nai ntenance wll be an added advant age;

For mer ne nbers of the disddined forces and the NYS who have undergone
firefighting tranng or ex-fire fighters/fire eng ne operators wll have an
added advant age



4. DEPARTMENT OF EDUCATI ON, SPORTS, SA ENCE & TECHNOL OGY
e ECDE Caregivers ( 10 posts)

The officers wll be reporting to the Principal Education Oficers (PEQ inthe
Sub- County and the Head Teacher inthe respective pri mary school in which
the ECDE centre is domciled

g Duties and responsibilities

i) Develop schedues and enforce routines for pupls under hs/her care,
ensuri ng that the children have adequate physical activities and equal rest.

ii) Maintain wthnthe ECDE Centre, a safe and confortade environnment for
the pupls.

iii) Provi de age appropriate supervision and di sci dine to the pupils.

i) Han and i nplenent lessons as gu ded by the Kenya Institute of Curricd um
Developrent (K CD

v) Observe the chldren’s behavior and assess their devel opnent.

vi) Co mmuni cate the pupils behavior and developnent by making reguar
reports to parerts.

vii)Caring and nurturing the spritual, moral, social, mental and physica
growth of children

viii) Using day and other instructional techni ques and learning naterias
to assist chldren learn about the world expore irterests and develop
taentsind udi ng but not li mted to storytelling and rhy m ng ganes.

iy Address and cater to specia needs, if any, o the pupils under hs/her care.

% Any other duty as nmy be assigned by the Head Teacher or PEO

b) Requirenent for Appoi nt nent

i) Bachelor o Education degree in Early Childhood Developnent and
Education @ Ddoma in Early Childhood Developnent and Education @
Certificate in Early Chil dhood Devel opment and Educati on



i) Must be conversant withthe current trends in Early Chil dhood Devel opnent
and Education Curricd umdesign and ECDE code of conduct and eth cs.

iii) Applicarts nust have a worki ng experience in an ECDE centre or equival ent
for a mini mum period of 3 years.

iy} Possesses excellent co mmuini cation and fadlitation skills;

V) Shou d be conputer literate;

vi) De nonstrate ahility to workindependently as well asin ateam

Ter ns of service
e Two (3 years contract for the ECDE caregi vers
e Three (3 years contract for al the other posts

Sal ary and benefits
e ECDE Caregivers (As per the County Public Service Board remuneration
e For al the other posts, the salary wll be as per the regu ations by Sal aries

and Re muneration Comm ssion

The fdlowing dearance certificates should be attached to the
application

e H gher Education Loans Board Qearance Certificate;

e Valid Certificate of Good Conduct;

e Credit Reference Bureau (Qearance Certificate froma recognized body;

e Kenya Revenue Aut hority Qearance Certificate;

e (Qearance For mfrom Et hics & Anti-corruption comm ssion of Kenya



How to Apply
Hard copy of duy filled Enploynent For mtogether wth the required

docunents shoud be sert or hand delivered to:

THE SECRETARY,

NYERI COUNTY PUBLI C SERVI CE BOARD,
KARSON S PHOTO HOUSE Kl MATH STREET
P. 0 BOX 90- 10100,

NYERI
CELLPHONE 0745342000 / 0733977003

All appications (hard delivered or through post dfice) shoud be received on
or before 34 April 2020 at § 00pm

Note:
. Any communication from the County Public Service Board SHALL be
through the above provi ded address and cell phone.

. The County Public Service Board does not charge for any of the recrut nent
exercd ses, ind udi ng shortlisting and appoi nt nent. Any request for pay nent
or favor shou d therefore be reported to the pdice for appropriate action

. The County Government of Nyeri is an equal opportunity e npl oyer

. Peopleliving wth disahility are encouraged to appy

. Only the short-listed candi dates wll be contacted by the Board.



