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COUNTY GOVERNMENT OF NYERI  
                                                                                                                                                  P. O. BOX 90– 10100 

                                                                                                                                                         Tel ephone 061 2030700 
                 COUNTY PUBLI C SERVI CE BOARD 
 
            RE: ADVERTI SEMENT FOR VACANT POSI TI ONS                            

 
The County Governme nt of Nyeri wi shes to recruit competent and qualifi ed 

persons to fill the followi ng positi ons:  

 

1.  OFFI CE OF THE COUNTY SECRETARY 

 

 Legal Officer II, Job Group ‘ K’ ( 2 posts)  

 

The hol der of the positi on will be reporti ng to the Head of Legal Uni t – 

County Executi ve 

 

a)  Duti es and Responsibilities 

i) Assi st i n drafti ng l egisl ati ve proposal s and poli ci es 

ii) Assi st i n ensuri ng co mpli ance to the statutory requi re ments 

iii) Assi st i n revi ewi ng and documenti ng i nf or mati on rel evant to a case, 

i ncl udi ng generati ng pre-tri al preparati on documents;  

iv) Prepari ng l egal docume nts under the di recti on of the head of legal unit.  

v)  Assi st i n preparati on of contracts and agree ments to be entered i nto by the 

County Government; 

vi) Assi st i n conducti ng legal research;  
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vii) Attendance to court and supervi si ng outsi de counsel as instructed by the 

head of l egal servi ces  

viii) Prepari ng l egal bri efs and l egal opi ni ons under the di rection of the 

head of l egal servi ces;  

ix) Assi st i n mai ntai ni ng and updati ng i nf ormati on on new developments i n l aw;  

x)  Any ot her duty that may be assi gned by the supervi sor. 

 

b)  Require ments for appoi nt ment 

i) Must be a Kenyan Ci tizen 

ii) Bachel or of Laws degree from a uni versity recogni zed i n Kenya 

iii) Post graduate di pl oma i n l egal st udi es 

iv) Advocate of the Hi gh Court of Kenya 

v)  Possessi on of a current practi ci ng certificate 

vi) Profi ci ency i n computer appli cati ons.  

vii) Certificate of good conduct 

 

2.  DEPARTMENT OF AGRI CULTURE, LI VESTOCK AND FI SHERI ES 

 

A)  Seni or Assistant Director of Agriculture ( Agri- Busi ness) Job Group ‘ Q’ ( 1 

Post) 

The hol der will be the Head of the Agribusi ness Unit and wi ll be reporti ng 

di rectl y to the Chi ef Of fi cer.  

 

a)  Duti es and responsibilities 

i) Upscal e communi ty food security and value additi on i niti ati ves. 

ii) Devel op a County agri cultural sector pri ority manual. 

iii) Fund mobilizati on f or County Agri culture devel opment acti vities 

iv) Organi ze and partici pate i n agri cultural shows and trade f airs 

locall y and i nternationall y. 

v) I mprove i nput supply.  

vi) Provi de market i nf ormati on.  
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vii) Pro mote val ue additi on i n

 agri culture, livestock and fisheri es devel opment. 

viii) Pro mote commercial agri culture, livestock and fi sheri es 

devel opment. 

ix) Pro mote market devel opment. 

x) Enhance access to appropri ate credit packages and awareness 

creati on.  

xi) Any ot her duty that may be assi gned by the supervi sor. 

 

b) Require ments for appoi nt ment 

i) Be a Kenya Citizen.  

ii) Be a hol der of at least a Degree i n Agri busi ness or 

agri cultural econo mi cs from recogni zed instituti on i n Kenya.  

iii) Not l ess than ei ght( 8) years’  experi ence after the year of graduati on 

iv) De monstrate a high degree of prof essi onal and techni cal 

co mpetence i n work perf or mance and resul ts. 

v) De monstrate a thorough understandi ng of devol uti on, the Count y 

Devel opment obj ectives and Vi si on 2030.  

vi) Be a strategi c thi nker and results ori ented.  

vii) Be co mputer literate. 

 

B)  Pl ant Operator III - Job Group ‘ D’ ( 13 posts)  

a) Duti es and responsi bilities 

i. Operati ng machi nes of ‘ difficult rati ng’  C  

ii. Assi sti ng machi ne attendants i n i dentifying possi bl e breakdowns 

iii. Li ai si ng with mechani cs f or servi ci ng 

iv. Maki ng dail y and weekl y oil checks 

v.  Mai ntai ni ng the cl eanli ness of the pl ants 

vi. Any ot her duty that may be assi gned by the supervi sor. 
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b) Require ments for appoi nt ment 

i) Must be a Kenyan Ci tizen 

ii) Kenya Certificate of Secondary Educati on mean grade D ( Pl ai n) or an 

equi val ent qualification from a recogni zed i nstituti on i n Kenya; 

iii) Have passed the suitability test for pl ant operators;  

iv) Possess a vali d Dri ving Li cense free from current endorse ments f or cl ass( es) 

of machi ne( s) that one may be requi red to operate;  

v) Be abl e to operate at least t wo ( 2) pl ants of difficult rati ng ‘ C’  

vi) attended a Fi rst Aid Certificate Course l asti ng not less than one ( 1) week 

from St John Ambul ance or the Kenya I nstitute of Hi ghways and 

Technol ogy( KI HBT) or any ot her recogni zed i nstituti on i n Kenya;  

vii) Trai ni ng i n pl ant mechani cs will be an added advantage 

 

3.  DEPARTMENT OF GENDER, YOUTH & SOCI AL SERVI CES 

 Fire- Engi ne Operators, Job Group ‘ F’ (4 posts) 

 

a)  Duti es and Responsibilities  

i. Maki ng routi ne daily checks and i nspecti on of the fire engi ne to ensure it i s 

i n sound mechani cal conditi on 

ii. Ensuri ng general routi ne mai ntenance of the fire engi ne and equi pment i n 

li ne with the manuf act urer’ s manual / specifi cati ons 

iii. Reporti ng any malf uncti oni ng of the vehicl e/fire engi ne systems  

iv. Dri vi ng/operati ng the fire engi ne as aut hori zed 

v.  Ensuri ng security and saf ety of the fire engi ne on and off the road 

vi. Mai ntenance of work tickets f or vehi cl e/fire engi ne assi gned  

vii. Respondi ng to fire and e mergency call s in order to prevent and/or mi ni mi ze 

loss of life, property or i nj ury 

viii. Saf el y and effi ci entl y dri vi ng the fire engine to the scene of fire i n response to 

an e mergency 
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ix. Operati ng the fire engi ne pumps and other fire/rescue apparat us saf el y and 

effi ci entl y 

x.  Perf or m any ot her f uncti on of a fire fighter 

xi. Any ot her duti es as may be assi gned by the supervi sor  

 

b)  Require ments for Appoi nt ment  

The candi date must:  

i. Be a Kenyan citizen 

ii. Be a hol der of a Kenya Certificate of Secondary Educati on / O-l evel 

educati on; ( mi ni mum grade D)  

iii. Possess a Fi rst Ai d Certificate l asti ng not less than seven( 7) days 

iv. Possess a certificate i n def ensi ve dri vi ng 

v.  Possess a vali d motor vehi cl e dri vi ng li cense cl ass BCE;  

vi. Have a mi ni mum t hree ( 3) years proven experi ence i n fire engi ne/firefi ghti ng 

equi pment operati on; 

vii. Basi c mechani cal knowl edge of vehi cl es 

viii. De monstrate experi ence i n managi ng di sasters 

ix. Be physi call y and medi call y fit as certified by a Government Doctor;  

x.  Be a hol der of a firefi ghti ng/rescue servi ce certificate from an i nstit uti on 

recogni zed i n Kenya 

xi. Possess a vali d certificate of good conduct 

xii. Possessi on of a Grade III and above certificate i n vehi cl e 

mechani cs/mai ntenance will be an added advantage;  

xiii. For mer me mbers of the di sci pli ned f orces and the NYS who have undergone 

firefi ghti ng trai ni ng or ex-fire fighters/fire engi ne operators will have an 

added advantage  
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4.  DEPARTMENT OF EDUCATI ON, SPORTS, SCI ENCE & TECHNOLOGY 

 ECDE Caregi vers ( 10 posts)  

 

The offi cers will be reporti ng to the Pri nci pal Educati on Officers ( PEO)  i n t he 

Sub- County and the Head Teacher i n the respecti ve pri mary school i n whi ch 

the ECDE centre i s do mi cil ed                                                            .  

 

  a)  Duties and responsi bilities 

i) Devel op schedul es and enf orce routi nes f or pupil s under hi s/her care, 

ensuri ng that the chil dren have adequate physi cal acti viti es and equal rest. 

ii) Mai ntai n withi n the ECDE Centre, a safe and co mf ortabl e envi ronment f or 

the pupil s. 

iii) Provi de age appropriate supervi si on and di sci pli ne to the pupils. 

iv) Pl an and i mpl e ment  lessons as gui ded by the Kenya I nstit ute of Curri cul um 

Devel opment ( KI CD)  

v)  Observe the chil dren’ s behavi or and assess thei r devel opment . 

vi) Co mmuni cate the pupil s’  behavi or and devel opment by maki ng regul ar 

reports to parents. 

vii) Cari ng and nurt uring the spiritual, moral, soci al, mental and physi cal 

growt h of chil dren.  

viii) Usi ng pl ay and ot her i nstructi onal techni ques and l earni ng materi al s 

to assi st chil dren learn about the worl d, expl ore i nterests and devel op 

tal ents i ncl udi ng but not li mited to storytelli ng and rhy mi ng ga mes.  

ix) Address and cater to speci al needs, if any, of the pupil s under hi s/her care. 

x)  Any ot her duty as may be assi gned by the Head Teacher or PEO 

 

b)  Require ment for Appoi nt ment 

i) Bachel or of Educati on degree i n Earl y Chil dhood Devel opment and 

Educati on Or Di pl oma i n Earl y Chil dhood Devel opment and Educati on  Or 

Certificate i n Earl y Chil dhood Devel opment and Educati on 
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ii) Must be conversant wi t h the current trends i n Earl y Chil dhood Devel opment 

and Educati on, Curricul um desi gn and ECDE code of conduct and et hi cs. 

iii) Appli cants must have a worki ng experi ence i n an ECDE centre or equi val ent 

for a mi ni mum peri od of 3 years. 

iv) Possesses excell ent co mmuni cati on and facilitati on skill s; 

v) Shoul d be computer literate; 

vi) De monstrate ability to work i ndependently as well as i n a team;  

 

       Ter ms of service  

 Two ( 2) years contract f or the ECDE caregi vers 

 Three ( 3) years contract f or all the ot her posts                        .                                                                                                                                                    

 

Sal ary and benefits  

 ECDE Caregi vers ( As per the County Publi c Servi ce Board remunerati on)  

 For all the ot her posts, the sal ary will be as per the regul ations by Sal ari es 

and Re munerati on Co mmi ssi on.  

 

The foll owi ng clearance certificates shoul d be attached to the 

applicati on:  

 Hi gher Educati on Loans Board Cl earance Certificate;  

 Vali d Certificate of Good Conduct;  

 Credit Ref erence Bureau Cl earance Certificate from a recognized body;  

 Kenya Revenue Aut hority Cl earance Certificate;  

 Cl earance For m from Et hi cs & Anti-corrupti on co mmi ssi on of Kenya 
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How to Appl y 

Hard copy of dul y filled Empl oy ment For m toget her with the requi red 

documents shoul d be sent or hand deli vered to: 

 

THE SECRETARY,  

NYERI COUNTY PUBLI C SERVI CE BOARD,  

KARSON’ S PHOTO HOUSE KI MATHI STREET 

P. O BOX 90- 10100,  

NYERI  

CELLPHONE: 0745342000 / 0733977003 

 

All appli cati ons ( hard deli vered or through post office) should be recei ved on 

or bef ore 3r d April 2020 at 5. 00pm 

 

 

Note: 

1.  Any co mmuni cati on from t he County Publi c Servi ce Board SHALL be 

through the above provi ded address and cell phone.  

 

2.  The County Publi c Servi ce Board does not charge f or any of the recruit ment 

exerci ses, i ncl udi ng shortli sti ng and appoi nt ment. Any request f or pay ment 

or f avor shoul d theref ore be reported to the poli ce f or appropriate acti on.                   

 

3.  The County Governme nt of Nyeri is an equal opport unity e mpl oyer 

 

4.  Peopl e livi ng with disability are encouraged to appl y 

 

5.  Onl y the short-li sted candi dates will be contacted by the Board.  

 


